SAINT MICHAEL CATHOLIC CHURCH

Prior Lake, Minnesota

JOB DESCRIPTION (May, 2010)

Director of High School Faith Formation/Youth Minister
Supervisor:




Pastor

Supervises:




Catechists & Student Leaders

Receives further direction from:

Other Directors of Youth Faith Formation






And Parish Business Administrator

Status & Work Hours:
Full time with benefits
FLSA:
Exempt (Executive)

PRIMARY OBJECTIVES OF THIS POSITION: Plan and implement catechetical, pastoral
formation and service programs for parish youth in grades 9-12. Provide youth activities for

students in Grades 9-12. Coordinate confirmation program for 9-10th grade students.
GENERAL RESPONSIBILITIES:  Employment in and by the Catholic Church is substantially different from secular employment. Church employees must conduct themselves in a manner that is consistent with and supportive of the mission and purpose of the Catholic Church and the Parish. Their behavior must not violate the faith, morals or laws of the Catholic Church or the Archdiocese of St. Paul & Minneapolis, such that can embarrass the Church or give rise to scandal. It is required that this employee be an active, participating member of the Roman Catholic Church.

MAJOR RESPONSIBILITIES AND ESSENTIAL FUNCTIONS:

A. 
-    Direct and coordinate Confirmation Program for students in grades 9 and 10.
· Plan and supervise Wednesday evening confirmation classes in accord with Archdiocesan guidelines

· Recruit, train and support small group leaders

· Arrange for guest speakers

· Provide a Christian concert per year

· Coordinate Confirmation send off Mass and dinner

B. 
-     Plan separate programs of spiritual formation for students in 9th - 12th grades
· Provide retreat opportunities including 9th grade Quest retreat, 10th grade TEC and NET retreats and yearly parent retreat
· Provide priests for reconciliation services and Mass during retreats

· Be available for meeting with individuals who desire time for sharing

· Be aware of counseling programs available for those who need them

· Provide at least one reconciliation service per year for 10th grade
· Promote participation at Sunday Mass, especially Life Teen Masses followed by Lifeline nights
C.
-    Provide service activities for youth in grades 9-12 that reflect Catholic social teaching

· These would include Catholic Heart Workcamp and mission outreach programs
D.
-     Plan and supervise youth ministry events for 9-12th grade
· Holy Grounds coffee house weekly events
· Lock ins (bowling/movie, ice skating/dinner, Welsh Village ski trip for example)
· Coordinate graduation Mass and breakfast

 
E. 
-     Participate in programs of personal, professional and spiritual development

F.
-     Actively participate in all Parish Staff activities

G. -     Support the general good of St. Michael Parish and assist other Parish  programs when appropriate

EXAMPLES OF REQUIRED ACTIVITIES:

· Be present where and when needed, ready to work as needed to meet responsibilities at the times required.

· Recognize when situations require additional effort and satisfy responsibilities in a timely manner.

· Participate in meetings of the Faith Formation Committee(s) that may be developed

· Be knowledgeable about and seek to cooperate with other parish programs and projects

· Seek to know the Parish Staff and participate in all staff meetings and activities

· Participate in general parish programs when possible and appropriate

· Seek to foster a collaborative relationship with the total religious education and formation program at St. Michael Parish
· Evaluate and update all programs and curriculum on a regular basis

· Propose High School Formation Budget in consultation with other faith formation staff and Finance Committee liaison

· Be responsible to ensure that the High School Program stays within its budget in consultation with parish business office

· Participate with other parishes and other area youth ministries in collaborative high school youth programs and activities

· Publicize high school programs and events to the parish as a whole and, when appropriate, to the broader community

· Develop and implement an intentional outreach effort directed toward uninvolved and unchurched youth

· Participate in activities of Youth Ministry Organizations

· Be responsible for the preparation and dissemination of printed materials

· Assist with the set up and clean up needed for programs
· Be available for other relevant duties that may be assigned by the pastor
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